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SUMMARY
The Economic Development Assistant will provide support for the Executive Director in executing the  
Economic Development functions, as well as provide communications & marketing assistance for the overall 
organizational mission. Other areas of focus this position could include the management of Vermillion NEXT, 
Young Professionals Network for Emerging Leaders.

ESSENTIAL RESPONSIBILITIES include:
•  Assist with tracking and follow up of economic development prospects
•  Assist in preparation of recruitment proposals for prospective businesses
•  Track and assist with compliance of building, contract and ag leases and 
 maintenance of the organization.
•  Track and report on economic indicators for the community and region
•  Update organizational website(s) & social media, including content creation
•  Coordinate and assist with content creation for organizational marketing
•  Work collaboratively with the Chamber and Tourism functions of the VCDC
•  Assist with staffing and planning of organization wide events, as needed 
•  Other duties may be assigned.

Vermillion Chamber & Development Company
is seeking a qualified candidate for an 
Economic Development Assistant

FLSA Status: Full-Time Hourly - $12 - $15/hr DOQ
Benefits: 2 weeks paid vacation, paid holidays, sick leave, 
& health care allowance
EDUCATION AND EXPERIENCE
High School diploma required, some post-secondary preferred

QUALIFICATIONS: Must have strong business writing skill and have knowledge of Microsoft Office products and 
how to effectively use them to increase productivity. An understanding of current communication technologies 
(social media, websites, etc.) is necessary. Must be able to adjust to constantly changing circumstances and 
priorities and be able to re-adjust priorities quickly. Must be a self-starter and have the ability to handle a 
reasonable number of tasks simultaneously. Must be a team player and work well with peers. 

Please send cover letter and resume to: 
VCDC, 116 Market Street #103, Vermillion, SD 57069
or email us at VCDC@VermillionChamber.com 
Position open until filled.

OPEN POSITIONS:
• Energy Engineer

•Electrical Engineer
•Plumber

$22/Hr.
•Lead Locksmith/Structural Shop

•Field Technician
•Irrigation Specialist

•Facility Worker

For detailed descriptions and to apply, go to
http://yourfuture.sdbor.edu

EEO/AA

Sunset Manor Avera is now 
accepting applications for 
the following positions to 
join our  excellent team of 

caring professionals:

For application materials 
contact the Personnel Office at

Sunset Manor 
Irene, S.D. at 

(605) 263-3318
or apply online at

 www.avera.org/careers

Certified Nursing 
Assistant 

Full-time position to 
work day & 

evening rotation.

RN/LPN 
Charge Nurse

Full-time
day and night

positions

Housekeeping/
Laundry
Part-time  
position

Certified Nursing 
Assistant

Full-time day and 
night positions 

available to work 
in our Traumatic 
Brain Injury unit.

Daytime hours are Monday through Friday
No overnights or weekends
Must be licensed in the State of South Dakota 

RN/LPN – Elk Point, SD

Visit www.allpointshealth.com to apply 
or call Brad Bertrand at 605 356-3317.

 BE SMART.
 Scan our QR code with your smart 
 phone and discover the Broadcaster 
 Online!

 Have a 
 Great Day


